Informative Meeting for the
ARCH100-200-300 Internships

in Cankaya University

Internship Commitee
-Selcuk Uysal, Head of the Commitee
-Safak Sakcak, ARCH100
-Nur Ozkan Oztiirk, ARCH200
-Yeliz Alevsacanlar, ARCH300

As of Spring & Summer of 2024



Timetable

June 24

Earliest date for
the start of the
internships

Submission
of the files

Add-drop week

May 31
Deadline for the

Applications

June 14

End of the
Exams in 23-24
Spring
Semester

Follow the
announcements
September 14
Latest date for
the end of the
internships
Start of
24-25 Fall
Semester
Not announced yet

Right after
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A. Before the Internship
1. Finding a suitable place for your internship
2. Online application process

d.

®Pooo

Digital Application Form (Via Google Forms)

Cankaya University Compulsory Intern Student Insurance Application Form (Zorunlu Stajyer Ogrenci Sigorta Giris Formu)
Letter of Acceptance

«SPAS Mistehaklik Belgesi» obtained from turkiye.gov.tr

Confirmation mail to ...

-Safak Sakcak for ARCH100

-Nur Ozkan Oztiirk for ARCH200

-Yeliz Aksu for ARCH300

3. Submit the hardcopies of the documents above (2b, 2c, 2d) to the relevant Research Assistant in the
department

B. During the Internship
» Recording the process, key concerns

C. After the Internship
1. Preparation of «Summer Practice File»
2. Submission of files & relevant documents

d

b.
C.
d.

Summer Practice File (Via Webonline)

Student Evaluation Form (Via shipping or dropping to the relevant person in the department)
Unemployment Fund Contribution to Internship Salary Form (Via shipping or dropping...)
Authenticity Form (Via shipping or dropping...)



A. Before the Internship

Finding a suitable workplace for your internship

ARCH100 ARCH200 ARCH300
-Construction Sites; -Construction Sites; -Architectural offices
-Rough construction -Rough&finish construction in offices dealing with
-Reinforced concrete -Reinforced concrete diverse and large scale
implementations implementations projects

-Detail implementations
or...
-Archaeological sites
For further information, get
in contact with
Basak Kalfa Atakl



A. Before the Internship

Finding a suitable process for your internship // important notices

e The duration of the internship is 30 work days
(exclude weekends and national holidays-Kurban Bayrami, 15 Temmuz, 30 Agustos !)

* Students cannot arrange their internships in the firms which are owned by (or partnered by)
themselves, their family.

* Doing internships in the same spaces with your class mates will be questioned based on the internship
files.



A. Before the Internship

Finding a suitable process for your internship // important notices

e The duration of the internship is 30 work days
(exclude weekends and national holidays-Kurban Bayrami, 15 Temmuz, 30 Agustos !)
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A. Before the Internship

Application process;

a. Digital Application --- Via Google Forms --- Answer all of the questions
https://forms.gle/sccvYEJmUGoYxFor6

b. Cankaya University Compulsory Intern Student Insurance Application Form

c. Letter of Acceptance
d. «SPAS Miistehaklik Belgesi» obtained from turkiye.gov.tr
e. Confirmation mail to ssakcak@cankaya.edu.tr (for ARCH100)

nurozkan@cankaya.edu.tr (for ARCH200)
yelizaksu@cankaya.edu.tr (for ARCH300)

e. Submit the hardcopy documents above (b, c, d) to the relevant Research Assistant in the department
7
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A. Before the Internship

Application process;

Sorular  Yanitlar e

<

CANKAYA UNIVERSITY ARCHITECTURE -
a. Digital Application --- Via Google Forms SUMMER PRACTICE APPLICATION FORM

Form agiklamast

--- Answer all of the questions E-posta*

Gegerli e-posta adresi

Bu form e-posta adreslerini topluyor. Ayarlan degistir

https://forms.gle/sccvYEJImUGoYxFor6

1. béliimden sonraki kisim  Sonraki bolime geg -

----Attachments !

BASIC COURSE INFORMATION »

I S I (I )

IMPORTANT: Please make sure that dates you are selecting include at least 30 work days. Check the holidays «

(haftasonu, resmi tatil, bayram tatili vb. giinler) and do not count them as work days.

COURSECODE *

1. ARCH 100

2. ARCH 200

3. ARCH 300



A. Before the Internship

Application process;

b. Cankaya University Compulsory
Intern Student Insurance Application Form

CANKAYA UNIVERSITEST ZORUNLU STAJYER OGRENCI SIGORTA GiRiS FORMU

Adi Soyadi:

TC.Kimlik No:

Fakiilte: Mimarlik Fakiiltesi
Biliim: Mimarhk Boliimii
Cep Telefonu:

Egitim-Ogretim Yili: 2020-2021

Staj Yapilacak Ders Kodu: | ARCH 100-200-3007

Staj Yapilacak Isyeri:

Staj Baglama Tarihi:

Staj Bitiy Tarihi:

Tarihleri arasinda zorunlu staj programim kapsaminda stajyer olarak gorev
yapacagim. Yukarida yazih bilgiler dogrultusunda Sosyal Giivenlik Kurumu'na Stajyer olarak
ise Giris Bildirimimin yapilmasim, durumumda meydana gelebilecek degisiklikleri staj baslangic
tarthimden yedi giin 6ncesine kadar Kayith Oldugum Bolime ve Personel Daire Baskanligina
bildirmeyi, bildirimde bulunmamam halinde dogabilecek zararlar: iistlenmeyi kabul ediyorum.

Adi Soyad:
Tarih/imza:
part for you
Kontrol Eden Onavylavan
Unvani: Part forUnv;i:m: Bolim Baskant
Department o
Adi Soyadi: Arch iteCtW(ﬁ Soyadi:

Tarih/imza: Tarih/imza:




A. Before the Internship
Application process;
c. Letter of Acceptance
You can use this draft form or the company can

prepare a similar document. The necessary
information should be provided.

Cankava Universitesi Mimarlik Boloma Staj Komisvonuna,

Ankara,

Gankaya Universitesi Mimarlik Bélimi ... simf dgrencilerinden ... numaral:
girketimizde |

tarihlen arasmnda sta) vapmak Gzere kabul edilmigtiv. Sicketimizde comartesi ginlen galisma

glinlerine dahildir * dahil deZildir.

Sorumbu Mimar | Insaat Mihendisi;

Imiza ve Sirket Kagesi:
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A. Before the Internship

After following digital application procedures;
Send a confirmation mail to

ssakcak@cankaya.edu.tr for ARCH100

nurozkan@cankaya.edu.tr for ARCH200

velizaksu@cankaya.edu.tr for ARCH300
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B. During the Internship

* Follow the instructions of your supervisor.
Main concerns for a construction site...

* For the any kind for risks that threat your security of life at the construction site
Get in contact with the Department of Architecture.

* Keep your daily records during your practice.

12



B. During the Internship

* Examine the instruction manual for the preparation of summer practice file,
during your intership.

%, CANKAYA UNIVERSITY
=7 FACULTY OF ARCHITECTURE
¥ DEPARTMENT OF ARCHITECTURE

% CANKAYA UNIVERSITY
! | FACULTY OF ARCHITECTURE
="/ DEPARTMENT OF ARCHITECTURE

INSTRUCTION MANUAL INSTRUCTION MANUAL
FOR PREPARING FOR PREPARING
SUMMER PRACTICE FILES SUMMER PRACTICE FILES

ARCH300SummerPractice Il

&

Updated in June 2020
ARCH200SummerPractice Il
by

Updated in June 2020 Cankaya University Department of Architecture
Summer Practice Evaluation Committee
by
13

CankayaUniversityDepartment of Architecture



B. During the Internship

* Examine the instruction manual for the preparation of summer practice file,
during your intership.

%, CANKAYA UNIVERSITY

FACULTY OF ARCHITECTURE

\\-/ DEPARTMENT OF ARCHITECTURE

INSTRUCTION MANUAL

FOR PREPARING

SUMMER PRACTICE FILES

Added on the websites;
arch100.cankaya.edu.tr
arch200.cankaya.edu.tr

&

ARCH200SummerPractice Il

Updated in June 2020

by

CankayaUniversityDepartment of Architecture

% CANKAYA UNIVERSITY

FACULTY OF ARCHITECTURE

=" DEPARTMENT OF ARCHITECTURE

INSTRUCTION MANUAL

FOR PREPARING

SUMMER PRACTICE FILES

ARCH300SummerPractice Il

Updated in June 2020

by

Added on the websites;
arch300.cankaya.edu.tr

Cankaya University Department of Architecture

Summer Practice Evaluation Committee
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C. At the End of the Internship

* Preparation and Submission of Summer Practice File
* Submissions will be digital via Webonline.
* Your pdf file should be;
* Prepared within the rules indicated in the Manual.
* The work of only yourself !

The reports will be collected through Turnitin submissions, so please be aware of
the authenticity of yor work.

15



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

16



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;
e Student Evaluation Form (in a closed and stamped envelope)

* Unemployment Fund Contribution to Internship Salary Form
(Staj Ucretlerine issizlik Fonu Katkisi Bilgi Formu)

* Authenticity Form

17



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

e Student Evaluation Form (in a closed and stamped envelope)

ARCH100

S. Prac. |

e —
Home 2020 Summer Practice Application Form Instruction Manual Student Fval. Form igsizlik Fonu Katkist Formu  Grades

Regulations and Guidelines

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home

2021 Summer Practice I Home

2020 Summer Practice

Application Form 18

Instruction Manual

Degierli oirenciler,




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

FORM: A-3.2010
L]
a. Student Evaluation Form CANKAYA UNIVERSITY
Faculty of Architecture
Summer Practice Evaluation Form
Baliim 1. Staj Hakkinda [ Basic Course information
e ARCHITECTURE BN o
retim
k'f.?u ARCH 100 Staj Adl | 5MMER PRACTICE | 931 s
piceis cote Yoset
Baltim II. Ogrenci Hakkinda / Student information
Ogrencinin T.C.Kimlik No
Adi, Soyadi o e | LLITTTTTTTT]
Student Nams i
Baba Adi | Dogum Tarid Meihusa kayith oldugu il |
Nilfus Ciizdans- Ehilyet No | Dogum veri Wiifisa heyith oldugu iige_|
Bgrenci No [T T T T 1] |8 | [ |AdesTen
Studant Number Class Address /Tel.

ARCH100 |2-TA\- (e [l——

Aynintil Sirket Bilgisi Sirket Kasesi /
Detailed Company Mfarmation

S.Prac. 1 |\"— BV'& o

Acidress of the Company
Sirket Telefonu
Telephions

e —
Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form  Igsizlik Fonu Katlasi Formu  Grades
Regulations and Guidelines Address of Canst Sie

Santiye/Atilye Adresi

Santiye/Atdlye Telefonu
Telaphons of Consl. Site 1 9

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home Staji denetleyen Sirket Yetkilisinin imza/
Supervising architect / civil engineer Sigrature




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your

supervisors;
a. Student Evaluation Form CANKAYA UNIVERSITY
Faculty of Architecture
Summer Practice Evaluation Form
Poltm pas. ARCHITECTURE S ‘ W <‘

In a stamped and sealed envelope!
You shouldn’t see this document...

ARCH100 '
\

S. Prac. | L

Home 2020 Summer Practice Application Form Instruc

Regulations and Guidelines

B 1
Staji denetleyen Sirket Yetkilisinin imza /s
Supervising

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home BCHNGCH civl sinpliaet Signature




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

b. Unemployment Fund Contribution to
Internship Salary Form

ARCH100

S. Prac. |

== e
Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form issizlik Fonu Katlasi Formu  Grades
Regulations and Guidelines

21
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C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your

H STAJ UCRETLERINE I§SIZLIK FONU KATKISI BiLGI FORMU
supervisors, ! ‘

3308 Savih Mesleld Egitim Kanumm Gegici Madde 12 — (Ek: 2022016 - 6764/48 md.): 2016-2017 egitim ve
dgretim yih somuna kadar uygulanmak tizere aday ¢irak ve ciraklar ile 18 inci madde hikimleri uyannea igletmelerde mesleki
efitim gdren, staj veya tamamlayicl e5itime devam eden Ggrencilere, 23 inci madd, birinei fikrasi yapilacak
Gdemeler asgari iicretin met tutarimn viizde otuzundan az olamaz. Odenebilecek en az ficreting yirmiden az personel
galigtiran igletmeler igin figte ikisi, yirmi ve fizerinde personel caligtran isletmeler igin figte biri, 25/8/1999 tarthli ve 4447
sayih [gsizlik Sigortass Kanununun 53 imcii maddesinin ficimeii fikrasmmn (B) bendinin (h) alt bendi igin aynilan tutardan
Devlet katkas olarak ddenir.

Bu form dgrenci ve firma tarafindan karsihkh imzalanarak, fgrenci tarafindan kendi bélim bagkanhima teslim
edileceltir.

Not: Kamn kurum ve kuruluglan bu kapsam digimdadir; Kamu kurum ve kurluslarmda staj yapan dgrenciler igin bu
formun dolduriimasina gerek voktur.

OGRENCIVE AiT BILGILER
Adi Sovady z
T.C. Kimlik No :
Dogum Tarihi

Ogrenci No

b. Unemployment Fund Contribution to i

Ogrenci Ad Soyad Imza
Staj karsithdmda  isletmeden  dicret  talep

Internship Salary Form omai 2

I3letme Kai&Yeﬂ-c-[i.l.E\d Sovad Imza

Staj Karphgmda &grenciye iicret Gdemesi
vapmayip Universitenizden ilgili kanuna gbre hak
talep etmemekteviz.

Not: Staj Uever sdemesi alt Fasim - Tcret Gdemesi var ize alt kunm eliksiz ve hatasiz olarak
doldurnlacaktir,

ISLETME VE ZORUNLU STAJA AIT BILGILER

Isletme/Firma Ad:

Isletme Vergi No

T de Calisan Personel Sayiz
Igletme Telefon / Faks

Isletme Adresi

isletme Banka Ad

. S Isletme Banka Sube Kodu-Hesap No
- | Isletme Banka IBAN No
3 - Bl Stajyere Odenecels Ucret - Talep Edilen Deviet |

Katkis: Tutar)
Staj Baslama Bitis Tarihi

S. Prac. |

Toplam Staj Giin Sayis

Staja Devam Etmedigi Giin Savisu/'Sebebi
== e = -

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form igsizlik Fonu Katkist Formu  Grades Stajyer Ogrenci Ad: Soyad: Imza Isletme Kase mza Tarih

Regulations and Guidelines

22

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home NOT: iz konusu édeme, Gzl i akearim sekdinde 3 gindan, Ogrenciye ficret Gdendigine dair banka ash
bu forma ilistk yapilacaktr.




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your

H STAJ UCRETLERINE I§SIZLIK FONU KATKISI BiLGI FORMU
supervisors, ! ‘

3308 Savih Mesleld Egitim Kanumm Gegici Madde 12 — (Ek: 2022016 - 6764/48 md.): 2016-2017 egitim ve
dgretim yih somuna kadar uygulanmak tizere aday ¢irak ve ciraklar ile 18 inci madde hikimleri uyannea igletmelerde mesleki
efitim gdren, staj veya tamamlayicl e5itime devam eden Ggrencilere, 23 inci madd, birinei fikrasi yapilacak
Gdemeler asgari iicretin met tutarimn viizde otuzundan az olamaz. Odenebilecek en az ficreting yirmiden az personel
galigtiran igletmeler igin figte ikisi, yirmi ve fizerinde personel caligtran isletmeler igin figte biri, 25/8/1999 tarthli ve 4447
sayih [gsizlik Sigortass Kanununun 53 imcii maddesinin ficimeii fikrasmmn (B) bendinin (h) alt bendi igin aynilan tutardan
Devlet katkas olarak ddenir.

Bu form dgrenci ve firma tarafindan karsihkh imzalanarak, fgrenci tarafindan kendi bélim bagkanhima teslim
edileceltir.

Not: Kamn kurum ve kuruluglan bu kapsam digimdadir; Kamu kurum ve kurluslarmda staj yapan dgrenciler igin bu
formun dolduriimasina gerek voktur.

OGRENCIVE AiT BILGILER
Adi Sovady z
T.C. Kimlik No :
Dogum Tarihi

Ogrenci No

b. Unemployment Fund Contribution to i

Ogrenci Ad Soyad Imza
Staj karsithdmda  isletmeden  dicret  talep

Internship Salary Form = Y

aveiliimda  Rirvemclve  feeat ASdomact

Adav bankrreceipt;

-If the company paid you

S. Prac. |

-Demand a percentage

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form igsiz
Regulations and Guidelines

23
NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Ho



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

c. Authenticity Form

ARCH100

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form [==t
Regulations and Guidelines

Student Eval. Form

24




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your

supervisors;

c. Authenticity Form

ARCH100
S. Prac. |

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form
Regulations and Guidelines

Student Eval. Form

Student Eugliat] ahdsciion  odsiad in sndlonis
NEWiStaj Raporu (zgiinliik Belgesi / Originality Document for Summer Practice

Repd®

<... Katlas1 Formu Grades

Student|Eval. Form

g semimer Practice

= CANKAYA UNIVERSITESI
MIMARLIK FAKULTESI
MIMARLIK BOLUMU

. YAZ STAJI ©ZGUNLUK BELGESI

Cankaya Universitesi Mimarik Fakoltesi Mimarlk  Bolumo  Staj
Komisyonu'nun dikkatine,

isimli  Cankaya Universitesi

Mimarlik Fakiltesi Mimariik Bolima ddrencisi stajyerimizin, isyerimizde en az 30 is
giinii sta] yapti@ini, bu staj siirecinde tuttugu yazih ve gérsel kayiflar ile bu kayitlara
dayanarak hazirlamis oldugu raporun; isyerinde yapilan isler ile birebir uyumlu
oldugunu, isyerinde kullaniimak iizere hazirlanmis kayitlardan kopya edilmeksizin,
stajyenmiz tarafindan hazirlanmis 6zgiin belgeler oldugunu, beyan ve teyid edenm.

Is yeri yetkilisi / Staj Amiri
Adr
Soyadr:

Meslegi ve Is Yerindeki Gorevi:

Imza, Tarih ve Isyeri Kasesi

Bu belgenin doldurulduktan sonra kapal zarf icerisine konularak, Gankaya Universitesi
Mimarhk Fakiiltesi Mimarlik Boliimii, Gukurambar Mah. Ogretmenler Cad. No:14 “B”
Blok Kat:2 06530 Cankaya/ANKARA adresine posta veya kurye ile gonderimesi rica
olunur.

Ggrencinin siaj yerindeki is yeri yelkilisi veya staj amiri tarahindan doldurulmasi gereken bu belge, Gankaya Universitesi
Mimarlik Fakiltesi Mimarlik Bolumi Staj Komisyonu tarafindan Mimarlik Belom Bagkanligrnin onayiyla, 2020 yilinin
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C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

a. Student Evaluation Form

b. Unemployment Fund Contribution to
Internship Salary Form

c. Authenticity Form

26



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

a. Student Evaluation Form
Ship these to the Department of

b. Unemployment Fund Contribution to Architecture

Internship Salary Form
Or

c. Authenticity Form

Drop it to the assigned place in the
faculty.

27



C. At the End of the Internship

« ADD ARCH100-200-300 as a course at the admissions in
24-25 Fall Semester.

28



C. At the End of the Internship

e ADD ARCH100-200-300 as a course at the admissions in
24-25 Fall Semester.

e Submit your pdf file on Webonline
(7)) CANKAYA UNIVERSITES;

gj /,* UZAKTAN EGITiM SISTEMI - DISTANCE LEARNING SYSTEM

Student Information Systemn Quick Links ~ Help Desk My courses = English (en) ~

Submission of All ARCH100 files

= ARCH100 File Submission

| Received documents as of 22.10.2020

received by mail are listed below by student names: (Last Update Thursday, 22.10.2020, 11:00)
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* Follow the announcements from
* Webpage arch100.cankaya.edu.tr
arch200.cankaya.edu.tr
arch300.cankaya.edu.tr

* Departmental Page
arch.cankaya.edu.tr

e Webonline
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The major problems that make your internship “Unsatisfactory” are;

-Cheating / Plagiarism: If the visual or written content is same or similar, if the written
content is “paraphrased”.

Missing Form of Authenticity OF no stamp /signature on the pdf scan of the file

-Missing “Student Evaluation Form”

31



The major problems that make your internship “Unsatisfactory” are;

-Cheating / Plagiarism: If the visual or written content is same or similar, if the written content is
“paraphrased”.

Missing Form of Authenticity OF no stamp /signature on the pdf scan of the file
-Missing “Student Evaluation Form”
-Lack of information / explanation

-Inconsistency between written content and visual content. Inconsistency in provided format and submitted
work.

-Internships less than 30 work days.
-Missing or too short conclusion part.

-Missing information (Instruction Manuel should be taken into account), or folders arranged out of format.
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You can send further questions to the following adresses:

-Safak Sakcak for ARCH100
-Nur Ozkan Oztiirk for ARCH200
-Yeliz Aksu for ARCH300



