Informative Meeting for the
ARCH100-200-300 Internships

in Cankaya University

Internship Commitee
-Selcuk Uysal, Head of the Commitee
-Safak Sakcak, ARCH100
-Nur Ozkan Oztiirk, ARCH200
-Yeliz Aksu, ARCH300

As of Summer 2023



Timetable

June 2
Deadline for the
Applications

June 16

End of the Exams
in 22-23 Spring
Semester

July 10

Earliest date for
the start of the
internships

Submission
of the files
Right after

Add-drop week

September 16
Latest date for
the end of the

internships

Start of
23-24 Fall
Semester




A. Before the Internship
1. Finding a suitable process for your internship

2.  Online application process
a. Digital Application Form (Via Google Forms)
Cankaya University Compulsory Intern Student Insurance Application Form
Letter of Acceptance
«SPAS Miustehaklik Belgesi» obtained from turkiye.gov.tr
Confirmation mail to ...
-Safak Sakg¢ak for ARCH100
-Nur Ozkan Oztlirk for ARCH200
-Yeliz Aksu for ARCH300

3. Submit the documents above (2b, 2c, 2d) to the relevant Research Assistant in the department

®oo o

B. During the Internship
* Recording the process, key concerns

C. After the Internship
1. Preparation of «<Summer Practice File»

2. Submission of files & relevant documents
a. Summer Practice File (Via Webonline)
b.  Student Evaluation Form (Via shipping or dropping to the relevant person in the department)
C. Unemployment Fund Contribution to Internship Salary Form (Via shipping)
d. Authenticity Form (Via shipping)



A. Before the Internship

Finding a suitable workplace for your internship

ARCH100

-Construction Sites;

-Rough construction

-Reinforced concrete
implementations

ARCH200

-Construction Sites;
-Rough&finish construction
-Reinforced concrete
implementations

-Detail implementations

ARCH300

-Architectural offices
in offices dealing with
diverse and large scale
projects

orl..
-Archaeological sites



A. Before the Internship

Finding a suitable process for your internship // important notices

 The duration of the internship is 30 work days
(exclude weekends and national holidays-Kurban Bayrami, 15 Temmuz, 30 Agustos !)

e Students cannot arrange their internships in the firms which are owned by (or partnered by) themselves,
their family.

* Doing internships in the same spaces with your class mates will be questioned based on the internship
files.



A. Before the Internship

Finding a suitable process for your internship // important notices

 The duration of the internship is 30 work days

(exclude weekends and national holidays-Kurban Bayrami, 15 Temmuz, 30 Agustos !)
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A. Before the Internship

Application process;

a. Digital Application --- Via Google Forms --- Answer all of the questions

https://forms.gle/uycRwcua8ofqVDcK7

b. Cankaya University Compulsory Intern Student Insurance Application Form

c. Letter of Acceptance
d. «SPAS Miistehaklik Belgesi» obtained from turkiye.gov.tr
e. Confirmation mail to ssakcak@cankaya.edu.tr (for ARCH100)

nurozkan@cankaya.edu.tr (for ARCH200)
yelizaksu@cankaya.edu.tr (for ARCH300)

e. Submit the documents above (b, c, d) to the relevant Research Assistant in the department


https://forms.gle/uycRwcua8ofqVDcK7
mailto:ssakcak@cankaya.edu.tr
mailto:nurozkan@cankaya.edu.tr
mailto:yelizaksu@cankaya.edu.tr

e TICEAPPLICATIC % ¥¥

A. Before the Internship

Application process;

Sorular Yanitlar g

Baoltim 1/7

X4

CANKAYA UNIVERSITY ARCHITECTURE -
a. Digital Application --- Via Google Forms SUMMER PRACTICE APPLICATION FORM

Form aciklamasi

--- Answer all of the questions E-posta

Gegerli e-posta adresi

Bu form e-posta adreslerini topluyor. Ayarlan degistir

https://forms.gle/uycRwcua8ofqVDcK7

1. bélimden sonraki kisim  Sonraki balime geg -

----Attachments !

Baollm 2/7

BASIC COURSE INFORMATION -

IMPORTANT: Please make sure that dates you are selecting include at least 30 work days. Check the holidays
(haftasonu, resmi tatil, bayram tatili vb. ginler) and do not count them as work days. -

COURSECODE *

1. ARCH 100
2. ARCH 200

3. ARCH 300

G )


https://forms.gle/uycRwcua8ofqVDcK7

A. Before the Internship

Application process;

b. Cankaya University Compulsory
Intern Student Insurance Application Form

CANKAYA UNIVERSITESI ZORUNLU STAJYER OGRENCI SIGORTA GIRiS FORMU

Adi Soyad:

TC.Kimlik No:

Fakiilte: Mimarlik Fakiiltesi
Boliim: Mimarlik Boliimii
Cep Telefonu:

Egitim-Ogretim Yilh: 2020-2021

Staj Yapilacak Ders Kodu: | ARCH 100-200-3007

Staj Yapilacak Isyeri:

Staj Baslama Tarihi:

Staj Bitig Tarihi:

Tarihleri arasinda zorunlu staj programim kapsaminda stajyer olarak gérev
yapacagim. Yukarida yazih bilgiler dogrultusunda Sosyal Giivenlik Kurumu'na Stajyer olarak
ise Giris Bildirimimin yapilmasim, durumumda meydana gelebilecek degisiklikleri staj baslangic
tarihimden yedi giin 6ncesine kadar Kayitli Oldugum Boéliime ve Personel Daire Bagkanligina
bildirmeyi, bildirimde bulunmamam halinde dogabilecek zararlar iistlenmeyi kabul ediyorum.

Adi Soyadr:

Tarih/imza:

part for you

Kontrol Eden Onaylayan

Unvanz: Part forUnv:*m: Boliim Bagkani
Department o

Adi Soyada: Arch itecu}f(ﬁ Soyada:

Tarih/Imza: Tarih/imza:




A. Before the Internship

Application process;

c. Letter of Acceptance

Cankava Universitesi Mimarlik Baltmd Sty Komisvonuna,

Ankara,

Cankava Universitesi Mimarlik Balimi simif dgrencilerinden ... numarah
. sirketimizde

turihlen arasmda stay vapmak dzere kabul edibmigtir. Sicketimizde comartesi giinlen galisma

glinlerine dahildir * dahal degildir.

Sorumiu Mimar ¢ Ingast Mithendisi;

Imiza ve Sirket Kagesi:

10



A. Before the Internship

After following digital application procedures;

Send a confirmation mail to

ssakcak@cankaya.edu.tr for ARCH100

nurozkan@cankaya.edu.tr for ARCH200

yvelizaksu@cankaya.edu.tr for ARCH300

11


mailto:ssakcak@cankaya.edu.tr
mailto:nurozkan@cankaya.edu.tr
mailto:yelizaksu@cankaya.edu.tr

B. During the Internship

* Follow the instructions of your supervisor.
Main concerns for a construction site...

* For the any kind for risks that threat your security of life at the construction site
Get in contact with the Department of Architecture.

e Keep your daily records during your practice.

12



B. During the Internship

Examine the instruction manual for the preparation of summer practice file,

during your intership.

&% CANKAYA UNIVERSITY
4 FACULTY OF ARCHITECTURE
¥’ DEPARTMENT OF ARCHITECTURE

INSTRUCTION MANUAL
FOR PREPARING
SUMMER PRACTICE FILES

&

ARCH200SummerPractice Il

Updated in June 2020
by

CankayaUniversityDepartment of Architecture

&7 % CANKAYA UNIVERSITY
| FACULTY OF ARCHITECTURE
= DEPARTMENT OF ARCHITECTURE

INSTRUCTION MANUAL
FOR PREPARING
SUMMER PRACTICE FILES

ARCH300SummerPractice lll

Updated in June 2020
by

Cankaya University Department of Architecture

Summer Practice Evaluation Committee

13



B. During the Internship

 Examine the instruction manual for the preparation of summer practice file,

during your intership.

X CANKAYA UNIVERSITY
\5/ FACULTY OF ARCHITECTURE
%=’/ DEPARTMENT OF ARCHITECTURE

INSTRUCTION MANUAL
FOR PREPARING
SUMMER PRACTICE FILES

Added on the websites; &
arChloo'cankaya'Edu'tr ARCH200SummerPractice Il
arch200.cankaya.edu.tr

Updated in June 2020

by

CankayaUniversityDepartment of Architecture

& % CANKAYA UNIVERSITY

FACULTY OF ARCHITECTURE

=’/ DEPARTMENT OF ARCHITECTURE

INSTRUCTION MANUAL
FOR PREPARING
SUMMER PRACTICE FILES

ARCH300SummerPractice lll
Added on the websites;

Updated in June 2020 arch300.cankaya.edu.tr

by

Cankaya University Department of Architecture

Summer Practice Evaluation Committee
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C. At the End of the Internship

* Preparation and Submission of Summer Practice File
e Submissions will be digital via Webonline.
* Your pdf file should be;
* Prepared within the rules indicated in the Manual.

* The work of only yourself !

15



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

16



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;
e Student Evaluation Form (in a closed and stamped envelope)

 Unemployment Fund Contribution to
Internship Salary Form

* Authenticity Form

17



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

e Student Evaluation Form (in a closed and stamped envelope)

ARCH100

S. Prac. |

[ ——— ]
Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form issizlik Fonu Katkist Formu Grades

Regulations and Guidelines

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home
2021 Summer Practice I Home
2020 Summer Practice

Application Form 18

Degerli ogrenciler,




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your

supervisors;

a. Student Evaluation Form

ARCH100

S. Prac. |

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form Igsizlik Fonu Katkisi Formu Grades
Regulations and Guidelines

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home

+ | 3 O

FORM: A-3.2010

CANKAYA UNIVERSITY
Faculty of Architecture

Summer Practice Evaluation Form

Bolim 1.

Staj Hakkinda / Basic Course information

Boliim Adi

Dapartment Name

ARCHITECTURE

Bdlim Kodu
Dept. Numerie Cade

Ders
Kodu

Caurss Code

ARCH 100

Staj Adi
Course Name

Ogretim

SUMMER PRACTICE | Yil
Year of
Edueation

Bolim I,

Ogrenci Hakkinda / Student information

Ogrencinin
Adi, Soyadi
Student Nams

i NG

T.C.Kimlik No

Cart. af Cifi

[Baba Adi

[ Dogum arni

Nifusa kayith olduguil |

Nilfus Ciizdan- Ehliyet No

| Dogum veri

Wilfusa kayith oldugu iige_|

Odrenci No | |
Studant Numbey

Simif
Class

[]

Adres/ Tel.

Addrags /Tal

Baoliim Il

Sirket Bilgisi / company Information

Ayrintili Sirket Bilgisi
Detailed Campany Infarmalion

Sirket Kasesi /
Corporate Seal

Sirket Adi
MName of ifee Company

Sirket Adresi
Adidress of e Company

Sirket Telefonu

Santiye/Atdlye Adresi

Address of Const Sie

Santiye/Atélye Telefonu
Telaphans of Consl. St

19

Supervising architect / civil engineer

Staji denetleyen Sirket Yetkilisinin

imza/
Signature




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your

supervisors;
a. Student Evaluation Form CANKAYA UNIVERSITY
Faculty of Architecture
Summer Practice Evaluation Form
rateractl el ARCHITECTURE e ‘ ’TIT' }

In a stamped and sealed envelope! l
You shouldn’t see this document... :

ARCH100 ’
\

S. Prac. | L

Home 2020 Summer Practice Application Form Instruc

Regulations and Guidelines

‘ e e — 20

1
Staji denetleyen Sirket Yetkilisinin imza /
Supervising architect / civil engineer Signature

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

b. Unemployment Fund Contribution to
Internship Salary Form

ARCH100

S. Prac. |

e
Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form issizlik Fonu Katkisi Formu Grades
Regulations and Guidelines

21

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your

S u p e rVi S 0 rs; | STAJ UCRETLERINE iSSIiZLiK FONU KATKISI BILGI FORMU

3308 Savih Mesleld Egitim Kamumm Gecici Madde 12 — (Ek: 2022016, - 6764/48 md.): 2016-2017 eZitim ve
Ggretim yili sonuna kadar uygulanmak Gizere aday girak ve guraklar ile 18 inci madde hitkimnler] wyarnea igletmelerde mesleld
efitim gdren, staj veya tamamlayici egitime devam eden &grencilere, 25 mel maddenin birine: fikras: kapsaminda yapilacak
Sdemeler asgari ficretin net tutarin viizde otnzundan az olamaz. Odenebilecek en az ficretin; yirmiden 2z personel
galigtiran igletmeler 1cin figte tkisi, vimmi ve fizerinde personel cahistiran igletmeler igin figte birl, 25/8/1999 tarihli ve 4447
savil I5sizlik Sizortas Kanunurun 53 fmeil maddesinin figimc fikrasmm (B) bendinin (k) &lt bendi icin avrlan tuterdan
Devlet katkusi olarak ddenir.

Bu form &grenci ve firma tarafindan karsihkl imzalanarak, grenci tarafindan kendi béliom bagkanhZina teslim
edilecektir.

Not: Kamu kurnmm ve kurnluglan bu kapsam digmdadar; Kamu kmim ve kunuluglarmda staj yapan dgrenciler igin bu
formmm doldurulmazma gerek: yoktur.

GERENCIVE AIT BILGILER
Ad Sovad: :
T.C. Kimlik No

Dogum Tarihi

Ogrenci No

b. Unemployment Fund Contribution to Lot P

Ogrenci Ad Soyad Imza
Staj karmh#mda  isletmeden  ficret  talep

Internship Salary Form e S e~

Staj Karphfmda 6frencive iicret Gdemesi
vapmayip Universitenizden ilgili kanuna gire hak
talep etmemekteviz.

- S20
Mot: Staj Lerer ademesi yapilmayacaksa alr fasim dolduwrulmoyacakny. Tlcret Gdemesi var ize alt knmm eksiksiz ve hatasiz olarak
delduralacalstyr,

ISLETME VE ZORUNLU STAJA AIT BILGILER

Isletme/Firma Ad:
Isletme Vergi No

Isletmede Cabsan Personel Sayisi
Isletme Telefon / Faks

Isletme Adresi

Isletme Banka Ady

e N Isletme Banka Sube Kodu-Hesap No
Coa™ N\ Tsletme Banka IBAN No

Stajyere Odenecek Ucret - Talep Edilen Devlet ‘

; e . ¢ Kathis Tutars)
S P I : — Staj Baglama Bitis Tarihi
) rac o b5 S Toplam Staj Giin Says
Staja Devam Etmedigi Giin Sayisu'Sebebi

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form issizlik Fonu Katkisi Formu Grades Stajyer Ogrenci Adi Soyadi Imza Iletme Kage Imza Tarih
Regulations and Guidelines

22

NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Home NOT: 8iz komusu sdeme, dzel isleomeleve akearim geldinde yoplacagindan, Ofrencipe ficret idendigine dair banka dek sl
bu forma ilisik yapilecalrr.




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your

S u p e rVi S 0 rs; | STAJ UCRETLERINE iSSIiZLiK FONU KATKISI BILGI FORMU

3308 Savih Mesleld Egitim Kamumm Gecici Madde 12 — (Ek: 2022016, - 6764/48 md.): 2016-2017 eZitim ve
Ggretim yili sonuna kadar uygulanmak Gizere aday girak ve guraklar ile 18 inci madde hitkimnler] wyarnea igletmelerde mesleld
efitim gdren, staj veya tamamlayici egitime devam eden &grencilere, 25 mel maddenin birine: fikras: kapsaminda yapilacak
Sdemeler asgari ficretin net tutarin viizde otnzundan az olamaz. Odenebilecek en az ficretin; yirmiden 2z personel
galigtiran igletmeler 1cin figte tkisi, vimmi ve fizerinde personel cahistiran igletmeler igin figte birl, 25/8/1999 tarihli ve 4447
savil I5sizlik Sizortas Kanunurun 53 fmeil maddesinin figimc fikrasmm (B) bendinin (k) &lt bendi icin avrlan tuterdan
Devlet katkusi olarak ddenir.

Bu form &grenci ve firma tarafindan karsihkl imzalanarak, grenci tarafindan kendi béliom bagkanhZina teslim
edilecektir.

Not: Kamu kurnmm ve kurnluglan bu kapsam digmdadar; Kamu kmim ve kunuluglarmda staj yapan dgrenciler igin bu
formmm doldurulmazma gerek: yoktur.

GERENCIVE AIT BILGILER
Ad Sovad: :
T.C. Kimlik No

Dogum Tarihi

Ogrenci No

b. Unemployment Fund Contribution to Lot P

Ogrenci Ad Soyad Imza
Staj karmh#mda  isletmeden  ficret  talep

Internship Salary Form ki T

P FES Y RAmamedva  Tnwa Adarani

Ad::IVbank'receipt;

-If the company paid you
ARCH100 = and

S. Prac. |

-Demand a percentage

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form issiz
Regulations and Guidelines

23
NOTE: Previous Announcements are moved to the 2020 Summer Practice Tab Ho



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

c. Authenticity Form

ARCH100
S. Prac. |

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form ;==
Regulations and Guidelines

24




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

CANKAYA UNIVERSITESI
MIMARLIK FAKULTESI
MIMARLIK BOLUMU

YAZ STAJI OZGUNLUK BELGESI

Cankaya Universitesi Mimarlk Fakultesi Mimarlk Bolumu  Staj
Komisyonu'nun dikkatine,

isimli  Cankaya Universitesi

Mimarhk Fakiiltesi Mimarlik Bolimi ddrencisi stajyerimizin, isyerimizde en az 30 is
gani staj yaptidini, bu staj sirecinde tuttugu yazil ve gérsel kayitlar ile bu kayitlara

dayanarak hazirlamis oldudu raporun; isyerinde yapilan isler ile birebir uyumlu

oldugunu, isyerinde kullaniimak 0zere hazirlanmis kayitlardan kopya edilmeksizin,
stajyerimiz tarafindan hazirlanmis 6zgun belgeler oldugunu, beyan ve teyid ederim.

Is yeri yetkilisi / Staj Amiri
Adr
Soyadi:

c. Authenticity Form

Mesledi ve Is Yerindeki Gorevi:

ARCH 1 OO < ' . » : | imza, Tarih ve isyeri Kasesi
S. Prac. |

Home 2020 Summer Practice Application Form Instruction Manual Student Eval. Form <= Katkis1 Formu Grades
Regulations and Guidelines = Bu belgenin doldurulduktan sonra kapal zarf icerisine konularak, Gankaya Universitesi
Mimarlik Fakiiltesi Mimarlik Béliimii, Qukurambar Mah. Ogretmenler Cad. No:14 “B”
Blok Kat:2 06530 Cankaya/ANKARA adresine posta veya kurye ile gonderimesi rica

Student Eval. Form Student|Eval. Form
olunur.
St Home . _ 25
Odrencinin staj yerindekiis yeri yetkilisi veya staj amiri tarafindan doldurulmasi gereken bu belge, Cankaya Universitesi
NE FUTTSEImer Practice Mimarlik Fakiltesi Mimarlik Balimi Staj Komisyonu tarafindan Mimarlik Balim Baskanhgrnin enayiyla, 2020 yihinin




C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

a. Student Evaluation Form

b. Unemployment Fund Contribution to
Internship Salary Form

c. Authenticity Form

26



C. At the End of the Internship

* You need to obtain following documents before you lost your contact with your
supervisors;

a. Student Evaluation Form
Ship these to the Department of

b. Unemployment Fund Contribution to Architecture

Internship Salary Form
Or

c. Authenticity Form

Drop it to the assigned place in the
faculty.

27



C. At the End of the Internship

 ADD ARCH100-200-300 as a course at the admissions in
21-22 Fall Semester.

28



C. At the End of the Internship

e ADD ARCH100-200-300 as a course at the admissions in
21-22 Fall Semester.

* Submit your pdf file on Webonline
'+ CANKAYA UNIVERSITESI

UZAKTAN EGITiM SISTEMI - DISTANCE LEARNING SYSTEM

Quick Links = Help Desk My courses ~

Submission of All ARCH100 files

= ARCH100 File Submission
| Received documents as of 22.10.2020

Documents of evaluation form, originality report and "issizlik fonu r eceived by mail are listed below by student names: (Last Update Thursday, 22.10.2020, 11:00)

29



* Follow the announcements from
* Webpage arch100.cankaya.edu.tr
arch200.cankaya.edu.tr
arch300.cankaya.edu.tr

* Departmental Page
arch.cankaya.edu.tr

e Webonline

30



The major problems that make your internship “Unsatisfactory” are;

-Cheating / Plagiarism: If the visual or written content is same or similar, if the written
content is “paraphrased”.

Missing Form of Authenticity OF no stamp /signature on the pdf scan of the file

-Missing “Student Evaluation Form”

31



The major problems that make your internship “Unsatisfactory” are;

-Cheating / Plagiarism: If the visual or written content is same or similar, if the written content is
“paraphrased”.

Missing Form of Authenticity OF no stamp /signature on the pdf scan of the file
-Missing “Student Evaluation Form”
-Lack of information / explanation

-Inconsistency between written content and visual content. Inconsistency in provided format and submitted
work.

-Internships less than 30 work days.
-Missing or too short conclusion part.

-Missing information (Instruction Manuel should be taken into account), or folders arranged out of format.

32



You can send further questions to the following adresses:

-Safak Sakcak for ARCH100
-Nur Ozkan Oztiirk for ARCH200
-Yeliz Aksu for ARCH300



